
Family Educational Rights and Privacy 
Act of 1974 Release Form 

 

Please fill out the FERPA (Family Educational Rights and Privacy Act of 1974) release form 

if you would like various individuals to have the ability to discuss details of your student 

record with the various departments at the University. We also encourage you to add your 

parent/guardian as an authorized user on Touchnet for access to view the bill. 

 This FERPA form is available online via self-service. 

Authorization of Records Release 

 Follow the steps below to complete the FERPA form: 

 Log into My DelVal (www.delval.edu, top left corner) 

1. Scroll down and click on Go to Self-Service 

                

  

2. In Self-Service, under User Options, choose Student Records Release 

  

             

  

3. Click the Add Person/Relationship button 

  

http://www.delval.edu/


 

1. Fields with an asterik (*) are required 

2. Assign a 4-digit number to each individual person you choose to grant 

access to your student records. This will help validate the identify of 

this individual as the pin number will be requested when the 

authorized person(s) call Delaware Valley University offices to ask 

about your student records. The individual will be asked to provide this 

PIN number, so you must tell them what PIN you assigned them. 

3. You can find the details of what each access involves by clicking the next 

access choice. 

  

 



  

1. The date fields are optional. 

2. You can allow complete access or select access to your student records. 

3. Accept the disclosure agreement, by clicking on the box next to â€œI 

authorize the institution to disclose my information to this party. The submit 

button will be enabled afterwards. 

4. Click submit. 

  

Remove Authorization 

To delete the active Person/Relationship , check the delete active relationship button. 

 

1. Confirmation will be received that a record has updated successfully. 

 

1. The deleted records will show an end date, which indicates that access for 

this person to the student record has ended. 
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